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Agenda 

 
MEETING OF THE MINTURN TOWN COUNCIL 

Minturn Town Center, 302 Pine Street 

Minturn, CO 81645 • (970) 827-5645 

 

Wednesday November 19, 2014 
 

Work Session – 5:00pm 

Regular Session – 6:30pm 
 

   

 

 
 

 

 

 

 

 

 
When addressing the Council, please state your name and your address for the record prior to providing your 

comments. Please address the Council as a whole through the Mayor. All supporting documents are available for 

public review in the Town Offices – located at 302 Pine Street, Minturn CO 81645 – during regular business hours 

between 8:00 a.m. and 5:00 p.m., Monday through Friday, excluding holidays. 

 

Work Session – 5:00pm 
 

Please remember to bring your FY2015 Budget Book 

 

 2014 Budget Review – Brunvand  

o Progress update 

o Community funding requests discussion 

o Projects for 2015 

o Review of Budget Ordinances 

o Question/Answer 

 

Regular Session – 6:30pm 
 

1. Call to Order 

 Roll Call 

 Pledge of Allegiance 

 

 

MAYOR – Gordon “Hawkeye” Flaherty             
MAYOR PRO TEM – George Brodin 

 

COUNCIL MEMBERS:  

Shelley Bellm 

Earle Bidez 

John Rosenfeld 

Matt Scherr 

Jason Osborne 
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2. Approval of Agenda  

 Items to be Pulled or Added   

 

3. Approval of Minutes 

 November 5, 2014 

 

4. Public comments on items, which are NOT on the agenda (5 minute time limit per 

person) 

 

5. Special Presentations 

 

 

 

 

6. Action Item: Resolution 19 – Series 2014 interview and consideration to appoint 

a Planning Commissioner – Hawkinson  

 

7. Action Item: Ordinance 09 – Series 2014 (Second Reading) an Ordinance 

considering annual approval of an IGA with Eagle County for Animal Control 

services – Brunvand 

 

8. Action Item: Ordinance 10 – Series 2014 (Second Reading) an Ordinance 

approving the lease of land for Wilcon Energy – Powell/Sawyer 

 

9. Public Hearing: – 2
nd

 Public Hearing on proposed fiscal year 2015 Budget – 

Brunvand 

 Remaining FY2015Budget Questions: 

o Direction on Funding Requests 

o Direction on 2015 projects 

o Brief update of the Water Rate Committee discussions and progress – 

Powell/Brunvand/Brodin/Bidez 

o Question/Answer 

 

10. Discussion/Action Item:  Ordinance 11 – Series 2014 (First Reading) 1
st
 Reading 

An Ordinance Creating a Supplemental Appropriation to the 2014 Town of 

Minturn Budget – Brunvand 

 

11. Discussion/Action Item: Ordinance 12 – Series 2014 (First Reading) 1
st
 Reading 

An Ordinance Setting the 2015 General Property Tax Mill Levy for the Town of 

Minturn – Brunvand 

 

12. Discussion/Action Item: Ordinance 13 – Series 2014 (First Reading) 1
st
 Reading 

An Ordinance Adopting the Fee Schedules for Fiscal Year 2015 for the Town of 

Minturn – Brunvand  

 

PUBLIC HEARINGS AND ACTION ITEMS 

FUTURE AGENDA ITEMS 
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13. Discussion/Action Item: Ordinance 14 – Series 2014 (First Reading) 1
st
 Reading An 

Ordinance Adopting and Recognizing the Town of Minturn’s 2015 Revenues and 

Expenses by Fund – Brunvand  

 

 

 

 

14. Town Planner 

 Railroad Committee 

 Eagle Park Bathroom 

 Boneyard Conservation Easement 

 Code Re-write 

 

15. Town Manager  

 Manager’s Report 

 Discussion of Engineering Services 

 Action Report 

 

16. Town Attorney 

 

17. Town Council Comments 

 

  

 

18. Next Meeting – December 3, 2014 

 Meeting: Discussion/Action – Meeting: Discussion/Action – 2
nd

 and Final 

Reading of proposed 2014 Budget Ordinances – Brunvand Dec 3, 2014 

 Worksession: Joint Council/Planning Commission meeting to discuss the Zoning 

Code moratorium – Hawkinson Dec 3, 2014  

 

19. Future Meetings:  

 Work session: consideration of approving retail sales of marijuana – 

Powell/Sawyer Jan 21, 2015 

 2015 Building Code update – Charlie Davis 

 Meeting: Discussion/Action Joint Council/Planning Commission meeting to 

discuss the Zoning Code moratorium – Hawkinson 

 Meeting: Discussion/Action Kohlhoffer variance January 7, 2015 – Hawkinson 

  

 

20. Set Future Meeting Dates 

a) Council Meetings: 

 December 3, 2014 

 December 17, 2014 

 January 7, 2014 

 

FUTURE AGENDA ITEMS 

COUNCIL AND STAFF REPORTS 

FUTURE AGENDA ITEMS 
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b) Planning & Zoning Commission Meetings: 

 November 12, 2014 

 December 10, 2014 

 January 14, 2015 

 

21. Other Dates:  

 

22. Adjournment 
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Official Minutes 

 
MEETING OF THE MINTURN TOWN COUNCIL 

Minturn Town Center, 302 Pine Street 

Minturn, CO 81645 • (970) 827-5645 

 

Wednesday November 5, 2014 
 

Work Session – 5:00pm 

Regular Session – 6:30pm 
 

   

 

 
 

 

 

 

 

 

 
These minutes are formally submitted to the Town of Minturn Town Council for approval as the official written record of the 

proceedings at the identified Council Meeting.  Additionally, all Council meetings are tape-recorded and are available to the 

public for listening at the Town Center Offices from 8:30am – 2:00 pm, Monday through Friday, by contacting the Town Clerk at 

970/827-5645 302 Pine St. Minturn, CO 81645. 

 

Work Session – 5:00pm 
 

Please remember to bring your FY2015 Budget Book 

 

 Public Works Update – Martinez 

 2014 Budget Review – Brunvand  

 Ordinance 9-Series 2014 – Review of IGA for Animal Control Services 

 Ordinance 10-Series 2014 – Review of Wilcon Energy land lease 

 Resolution 18-Series 2014 – Review of Town Administrator agreement 

o Shelley B. noted that the position of Engineer should be based on an RFP 

 

 

Regular Session – 6:30pm 
 

1. Call to Order 

 

The meeting was called to order by Mayor Hawkeye Flaherty at 6:37pm.  

 

 

MAYOR – Gordon “Hawkeye” Flaherty             
MAYOR PRO TEM – George Brodin 

 

COUNCIL MEMBERS:  

Shelley Bellm 

Earle Bidez 

John Rosenfeld 

Matt Scherr 

Jason Osborne 
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 Roll Call 

 

Those present included: Mayor Hawkeye Flaherty, Town Council members, George Brodin, 

Matt Scherr, John Rosenfeld, Ozzy Osborne, Earle Bidez, and Shelley Bellm.  

 

Staff present: Acting Town Manager Willy Powell, Town Attorney Mike Sawyer, Town 

Clerk/Treasurer Jay Brunvand, and Town Planner Janet Hawkinson. 

 

 

 Pledge of Allegiance 

 

2. Approval of Agenda  

 Items to be Pulled or Added   

 

Motion by Shelley B., second by Johnie R., to approve the agenda as presented. Motion passed 

7-0. 

 

3. Approval of Minutes 

 October 15, 2014 

 

 Change motion to approved as amended 

 Also note that on page 4 of 6 third paragraph from the  bottom that the entitlements had 

expired on Koellhoffer. 

 

Motion by Johnie R., second by Shelley B., to approve the minutes of October 15, 2014 as 

amended. Motion passed 7-0. 

 

4. Public comments on items, which are NOT on the agenda (5 minute time limit per 

person) 

 

5. Special Presentations 

 

 

 

 

6. Public Hearing: – 1st Public Hearing on proposed fiscal year 2015 Budget – review 

Public Funding Requests – Brunvand 

 

Hawkeye opened the Public Hearing for the purposeof discussion and comment on the Fiscal 

year 2015 proposed budget.  

 

 Committed Community Funding Requests 

o Augustana/Castle Peak - Lisa Pease 

Matt S. recused himself from the Board in order to present the program to the Council in Ms. 

Pease’s stead. This funding request is the second year of a four year commitment of which the 

PUBLIC HEARINGS AND ACTION ITEMS 

FUTURE AGENDA ITEMS 
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Town has agreed to fund $10,000 in each of the four years. Matt S. noted that the project has met 

its $4.6m funding goal and will begin construction in 2015 with an opening date in 2016. 

 

o World Cup 2015 - Staff 

Jay B. updated Council on the two part contribution that includes $15,000 in 2014 and $20,000 

in 2015. Council committed to this funding several months ago. Because the funds are coming 

from this funding line item it is included as part of the Public Hearing. 

  

 Community funding requests – Brunvand 

o Vail Valley Partnership - Chris Romer 

Mr. Chris Romer highlighted the Partnership’s community work and its current request. They are 

asking for $5,000 in 2015. In 2014 the Town contributed $2,500. 

 

o Radio Free Minturn - Brian Duchinsky 

Mr. Andrew Trumbue, Radio Free Minturn Treasurer presented for the program. They are 

requesting $1,500. In 2014 the Town contributed $1,000. 

 

o Walking Mountain Science Center - Doug Dusenberry 

Mr. Doug Dusenberry presented for the program. They are requesting $2,000 for 2015. In 2014 

the Town contributed $1,000. 

 

o Minturn Community Fund - Guy Patterson 

Mr. Guy Patterson, Ms. Maren Cerimele, and Ms. Diana Scherr presented for the MCF. They are 

requesting $10,000 for 2015. In 2014 the Town contributed $10,000. Ms. Scherr noted that Earle 

B. is a member of the Minturn Community Fund Board.  

 

o Red Sandstone 4
th

 Grade (EC School Dist ) – Valery Blevins 

Ms. Valery Blevins presented for the Red Sandstone class. They are asking the Town to fund 

under the various options outlined in the packet. Red Sandstone has not requested funding in 

prior years. 

 

o Eagle County Trails Group –  

Mr. Matt Thompson presented for the organization. They are asking for $1,000 from the Town in 

2015. They have not requested funding in the past. It was noted that this is not a formed 

nonprofit entity, therefore, the Town would want to have an agreement for a deliverable product. 

 

o EC School Dist-John Widerman 

Mr. John Widerman presented the program. It was noted that although this is being requested by 

the Eagle County School District the program is not completely funded by the District and this is 

a very specific need within the Maloit Park itself. The program is requesting $1,300 in 2015. The 

Town contributed $1,300 in 2014. 

 

o Other Funding Questions – Brunvand 

o Question/Answer 
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Hearing no further comments the Public Hearing was closed. Hawkeye stated decisions on the 

funding levels would be considered at the November 19, 2014 meeting. This is the first of two 

Public Hearings on the FY2015 Budget, the second hearing will take place on November 19, 

2014 at 6:30pm in the Town Council Chambers at 302 Pine St. Citizens may also contact the 

Town Treasurer during regular business hours at 970/827-5645. 

 

Shelley B. recommended the funding requests be discussed during the November 19 

Worksession.  

 

7. Action Item: Proclamation in support of Colorado Gives Day – Powell 

 

Hawkeye read the Proclamation for the record. 

 

Ms. Paula Palmateer, Becka Gould, Krista Van Norm, Maren Cerimele and Mr. Darell Wegert 

spoke for the proclamation. It was noted the fund raising event is December 9
th

. Website for 

information and to contribute is www.eaglecountygives.org 

 

Motion by Shelley B., second by Ozzy O., to approve a Proclamation in support of Colorado 

Gives Day. Motion passed 7-0. 

 

8. Action Item: Ordinance 09-Series 2014 (First Reading) an Ordinance 

considering annual approval of an IGA with Eagle County for Animal Control 

services – Brunvand 

 

Discussion ensued as to the need to have the Town Manager work with Animal Control to have 

enforcement during the early and late hours to address the time when the animals are running at 

large, not just 8-5 M-F. 

 

Motion by Ozzy O., second by George., to approve Ordinance 09-Series 2014 (First Reading) an 

Ordinance considering annual approval of an IGA with Eagle County for Animal Control 

services as presented. Motion passed 7-0. 

 

9. Action Item: Ordinance 10 – Series 2014 (First Reading) an Ordinance 

approving the lease of land for Wilcon Energy – Powell/Sawyer 

 

Willy P. outlined the highlights of the lease agreement. It was noted this is a three year lease with 

a three year extension option. 

 

Motion by Shelley B., second by Johnie R., to approve Ordinance 10 – Series 2014 (First 

Reading) an Ordinance approving the lease of land for Wilcon Energy as amended to require the 

renewal to be approved by Council and remove the reference to “asphalt” in the Whereas. 

Motion passed 7-0. 

 

10. Action Item: Consideration of Resolution 18 – Series 2014: A Resolution 

Approving an Employment Agreement for the Town Administrator – Powell 
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This agreement was reviewed by our insurance provider, CIRSA, and their requests have 

been incorporated. It was noted that this contract would require Social Security and 

Medicare. Also it was requested that time be built in to the contract to address the job search 

at the end of the contract. 

 

Motion by Shelley B., second by George B., to approve Resolution 18 – Series 2014: A 

Resolution Approving an Employment Agreement for the Town Administrator as amended with 

the date adjustment of May 31, 2015 from August 31, 2015. Motion passed 7-0. 

 

 

 

 

 

The General Improvement District Board was called to order at 8:30 pm, those present included 

 

Board of Directors  

Gordon “Hawkeye” Flaherty, Mayor 

George Brodin, Mayor Pro Tem 

Shelley Bellm 

Earle Bidez 

Ozzy Osborne 

John Rosenfeld 

Matt Scherr 

David Kleinkopf - absent 

Sarah J. Baker, Esq. - absent 

 

Hawkeye asked if the Board would like to table this to the next meeting. It was directed to 

hold the GID meeting as noticed. 

 

11. ADMINISTRATIVE MATTERS 

 Approve Agenda 

 

Motion by Johnie R., second by Shelley B., to approve the agenda as presented. Motion passed 

(7-0). 

 

 Review and approve minutes from the November 6, 2013 Board Meeting 

 

Motion by George B., second by Earle B., to approve the Minutes of November 6, 2013 as 

presented. Motion passed (5-0) Matt and Ozzy abstained as they were not present at that 

meeting. 

 

12. FINANCIAL MATTERS 

 Discuss and consider ratifying appointment of Town Staff to prepare 2015 GID 

Budget 

 

GENERAL IMPROVEMENT DISTRICT 
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Motion by Ozzy O., second by Johnie R., to appoint the Town Staff to prepare the 2015 GID 

Budget. Motion passed (7-0). 

 

 Discussion/Action – 2015 General Improvement District Budget: Public Hearing 

and Board Comments 

Action Recommended: 

a. Open Public Hearing 

Hawkeye opened the GID Budget Public Hearing. 

 

b. Staff Presentation 

Jay B. gave an overview of the budget and answered any questions. 

 

c. Public Comment or Testimony 

There were no public comments. 

 

d. Board Comments 

There were no Board comments. 

 

e. Close Public Hearing 

The Public Hearing was closed. 

 

 Discussion/Action – Consider adoption of Resolution No. 2014-11-01 a 

Resolution to adopt the Fiscal year 2015 Budget 

 

Motion by Shelley B., second by Johnie R., to approve adoption of Resolution No. 2014-11-01 a 

Resolution to adopt the Fiscal year 2015 Budget. Motion passed (7-0). 

 

 Discussion/Action – Consider approve of Resolution No. 2014-11-02 a 

Resolution to appropriate sums of money for the Fiscal year 2015 Budget 
 

Motion by Johnie R., second by Ozzy O., to approve Resolution No. 2014-11-02 a Resolution to 

appropriate sums of money for the Fiscal year 2015 Budget as presented. Motion passed (7-0). 

 

13. OTHER BUSINESS 

 Discuss and set meeting dates for 2015: 

 Board Meeting to consider budget approval set for November 4, 2015 

6:30pm at the Minturn Town Center, 302 Pine Street, Minturn, CO 81645  

a. Alternative Date: This item closely follows the State and the Town 

of Minturn’s budget cycle. If an alternative is considered it should 

be considered as the Board in conjunction with the GID Council. 

 

Motion by Ozzy O., second by Johnie R., to set the next GID Board meeting for November 4, 

2015 6:30pm at the Minturn Town Center, 302 Pine Street, Minturn, CO 81645. Motion passed 

7-0 
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14. ADJOURNMENT (as GID and reconvene as Council) 

 

Motion by Shelley B., second by Ozzy O. to adjourn the GID Board at 8:39pm. Motion 

passed 7-0. 

 

 

 

 

15. Town Planner 

 Council Call-up: Design approval for 436 Taylor St – completion of a duplex 

that was started in 2006 

 

Janet H. gave an overview of the Call up. This item was called up because the site plane as 

approved was granted in 2006 has expired.  The definition of building height has changed. The 

intent was to limit heights to 28ft average roof line above the ground on all sides of the building.  

 

The mid-roof line conforms with the code on some sides of the home, however each side of the 

structure needs to be in conformance with the mid-roof line not exceeding 28ft. This project 

exceeds that limit by 6ft on the front of the home. In order to allow for the property to be graded 

for access the front is not in compliance. 

 

Minturn Code states natural or finished grade, whichever is more restrictive.  

 

Mr. Garth Koellhoffer, owner, presented.  

 

Matt S. noted that because the land is such that it would be unbuildable that a variance could be 

applied for to accommodate the structure. 

 

Direction was given to Staff to proceed with a Variance application for the property. 

 

Motion by Shelley B., second by George B., to continue the Call Up to January 7, 2015 to allow 

the applicant time to file a Variance Application for the property. Motion passed 7-0. 

 

16. Town Manager  

 Manager’s Report 

Pooh Corner 

Regulations for day care necessitate a six foot high fence around the play area.  The Eagle 

County School District owns the property with Pooh Corner as tenant.  The existing fence is a 

chain link fence and the District and Pre-School would like to stay with chain link material.  The 

chain link fence has the advantage of the staff to see people outside of the playground, and 

residents can see children at play.  However, chain link is currently not allowed by code and 

would require a variance.  Additionally a variance for height is needed. The town has two 

alternatives. 

 

COUNCIL AND STAFF REPORTS 

FUTURE AGENDA ITEMS 
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The School District can apply for a variance which they are willing to do for good community 

relations.  Alternatively, the town could make a decision to allow because the School District is 

an independent authority that does not have to abide by town regulations.  Please give direction 

to staff. 

 

Direction on the fence at Pooh Corner for a 6ft chain link fence. This fence is required due to 

state regulations. Under state law independent governmental entities such as the School District 

are not required to comply fully with other government regulations. They are willing to apply for 

a Variance or the Town can just grant the authorization.  

 

Matt S. stated his desire would be that it not be a chainlink fence. Shelley B. noted the 6ft height 

is a concern when it impedes line of sight for vehicles; this property does not affect line of sight. 

Concern was expressed and discussed regarding the use of chainlink. The daycare desires a chain 

link to allow for safety concerns for the children.  

 

Direction was to ask them to follow the variance process and waive the fee. 

 

Vail Restrooms 

The Town of Vail is making an existing, pre-fabricated restroom available to Minturn.  The 

restrooms can generally be described as follows:  men’s and women’s, two toilets and one sink 

each, a central mechanical room, stainless steel walls, seasonal use.  Vail is removing the 

restroom to build a larger restroom and the removal will take place next Spring. Vail is 

negotiating a contract for removal and construction of the new restrooms.  I have asked and they 

have agreed to include an alternate in the bid package for re-construction in Minturn.  The 

restrooms could possibly be used at Little Beach or Boneyard.  Both locations need utility 

extensions. 

 

Dowd Junction 

I previously sent you an email about town desires for future uses at Dowd Junction if the USFS 

disposes.  Staff has not yet met with FS officials and we are still trying to coordinate a date.  

Your thoughts are welcome. 

 

17. Town Attorney 

 

18. Town Council Comments 

Discussion ensued on the need of a staff engineer. Direction was to proceed with an RFP for 

engineering services and to include that in the budget. Also to provide supporting documentation 

of the recent engineer billings. 

 

 

  

 

 

19. Next Meeting – November 19, 2014 

 Worksession – review Community Funding Requests 

FUTURE AGENDA ITEMS 
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 Meeting: Discussion/Action – 2
nd

 Public Hearing on proposed fiscal year 2014 

Budget and First Reading of Budget Ordinances – Brunvand 11/19/13 

 

20. Future Meetings:  

 Jan 21, 2015: Work session: consideration of approving retail sales of marijuana – 

Powell/Sawyer 

 Meeting: Discussion/Action – 2
nd

 and Final Reading of proposed 2014 Budget 

Ordinances – Brunvand 12/3/13  

 2015 Building Code update – Charlie Davis 

 Meeting: Discussion/Action Joint Council/Planning Commission meeting to 

discuss the Zoning Code moratorium – Hawkinson Dec 3, 2014  

 Meeting: Discussion/Action Kohlhoffer variance January 7, 2015 – Hawkinson 

 

21. Set Future Meeting Dates 

a) Council Meetings: 

 November 19, 2014 

 December 3, 2014 

 December 17, 2014 

 

b) Planning & Zoning Commission Meetings: 

 October 8, 2014 

 November 12, 2014 

 December 10, 2014 

 

22. Other Dates:  

 

23. Adjournment 

 

 

Motion by Johnie R., second by Earle B., to adjourn the meeting at 10:03pm. 

 

 

_______________________________ 

Mayor Hawkeye Flaherty 

 

ATTEST: 

 

 

_______________________________ 

Town Clerk, Jay Brunvand 
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MANAGER’S REPORT 

NOVEMBER 19, 2014 

 

 

 

Dowd Junction and South Minturn USFS Property 

Janet and I met with Holy Cross/Eagle District Ranger Dave Neely and White River Forest 

Supervisor Scott Fitzwilliams on November 6.  In general the conversation surrounded the 

District’s plans to dispose of up-valley properties and locate most all facilities in Eagle.  Staff 

told the USFS representatives, if that is the case, then there is no reason to delay the disposal 

of the South Minturn property.  Dowd Junction is also on the disposal list.  We did relate 

Council’s concerns regarding future uses:  no high intensity, no gas stations, no large parking 

areas, etc.  Rather the site should be used for recreation, information and perhaps other low 

intensity uses.  FS officials expressed interest in having a meeting of various local agencies 

to discuss future uses:  TOM, TOV, TOA, Eagle Vail Metro, and Eagle County. 

 

I have contacted Toby Sprunk of Eagle County Open Space to discuss the property, but have 

not heard back. 

 

Minturn Fitness Center 

The Minturn Fitness Center Board of Directors met on November 14 and approved Bylaws, 

subject to CIRSA final review.  This is a major milestone, as there has been much discussion 

and input by Directors and attorneys over the last several months.  This achievement will 

allow Directors and Staff to concentrate on achieving tax exempt status and the operations of 

the MFC.   

 

Minturn Education Fund 

Work has begun in filing paperwork to make the MEF a tax exempt organization.   

TOWN OF MINTURN 

P.O. Box 309  302 Pine Street 

Minturn, CO 81645 
Phone: 970-827-5645 Fax: 970-827-5545 

 

William Powell, Acting Town Manager 

 

 
 

 

Town Council 

Mayor – Gordon “Hawkeye” Flaherty 

Mayor Pro Tem – George Brodin 

Councilmember – Shelley Bellm 

Councilmember – Earle Bidez 

Councilmember – John Rosenfeld 

Councilmember – Jason Osborne 

Councilmember – Matt Scherr 
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To:   Town Council 

Fr: William Powell 

 Town Manager 

 

Re: Engineering Services 

 

Attached you will find a draft Request for Qualifications/Proposal for On-Call Civil 

Engineering Services.  Please note this is a first draft and Attorney Mike Sawyer has not yet 

reviewed and the RFQP does not contain a sample Professional Services Agreement. 

 

I would like to discuss with Council how we move forward with contracting for civil 

engineering services.   

 

1. Proceed with the RFQP 

Advantages are: likely will we have more firms interested and the firm may have 

more specialists who meet our needs. 

 

2. Negotiate with Firms 

Advantages of the approach are:  we can likely have a lower fee schedule and we can 

better assure we use a local company. 

 

I would like to have firm directions from Council  before we proceed. 

TOWN OF MINTURN 

P.O. Box 309  302 Pine Street 

Minturn, CO 81645 
Phone: 970-827-5645 Fax: 970-827-5545 

 

William Powell, Town Manager 

 

 
 

 

Town Council 

Mayor – Gordon “Hawkeye” Flaherty 

Mayor Pro Tem – George Brodin 

Councilmember – Shelley Bellm 

Councilmember – Earle Bidez 

Councilmember – John Rosenfeld 

Councilmember – Jason Osborne 

Councilmember – Matt Scherr 
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REQUEST FOR QUALIFICATIONS/PROPOSAL 

  

FOR  

  

ON-CALL CIVIL ENGINEERING DESIGN SERVICES  

  

  

   

Town of Minturn, Colorado 

  

  

  

  

   

  

  

Released on November 20, 2014  
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ON-CALL CIVIL ENGINEERING DESIGN SERVICES REQUEST FOR 

QUALIFICATIONS/PROPOSAL (RFQP)  

  

1. BACKGROUND  

The Town of Minturn (Town) is seeking a civil engineering consultant (Consultant) with 

experience to assist the Town’s staff in the preparation of the design, plans, specifications, cost 

estimates and contract documents for projects that are categorized as Street Improvements, Storm 

Drain Improvements, and Water Distribution Improvements. The Consultant must have the 

ability to provide in-house or capacity to sub-consult for survey services, traffic engineering, 

geotechnical engineering, landscape design, lighting engineering and structural design.  

Additionally the Consultant will review and comment on engineering aspects of subdivision 

proposals.  

  

The Town staff seeks to shorten the list of Consultants after receiving and reviewing RQFP’s. 

  

The winning Consultant shall provide consulting services on an “on-call” basis for projects to be 

determined during the term of the contract. The term of the contract will be negotiable. The Town 

will issue task orders for each project based upon the scope of services, work schedule, and shall 

reference the fee proposal submitted with this RFP. 

  

The proposal shall be evaluated only if your firm provides a proposal that meets the criteria 

defined in Section 5-Proposal Format guidelines, sub-section B- Pre Qualification Letter of this 

RFP. This letter must be included with your proposal.  
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2. SCHEDULE OF EVENTS  

This request for proposal will be governed by the following schedule:  

  

Release of RFP              November 20, 2014  

Proposals are Due             December 12, 2014  

Interviews, if Necessary           Early January 2015  

Proposal Evaluation Completed and Notification   January 15, 2015  

Approval of Contract            January 21, 2015   

  

3. SCOPE OF WORK  

In general, the Consultant shall perform civil engineering services on an “on-call” basis for 

projects assigned by the Town. The scope of work for any one project may involve all phases of 

project development and may include but is not limited to the following:  

  

Preliminary Engineering  

• Prepare base maps in AutoCAD 2007, preliminary layouts, estimates of probable costs 

and alternatives as requested.  Provide geotechnical services and survey services 

necessary for the required scope of work. 

• Prepare engineering details and calculations.  

• Present alternatives and provide recommendations and analyses of the advantages and/or 

disadvantages of each.  
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Construction Documents  

• Prepare engineering designs, calculations, plans, specifications, cost estimate and 

contract bidding documents.  The Town shall review the plans and construction 

documents at the following stages: preliminary engineering, sixty percent (60%); ninety 

percent (90%) and final engineering, or as specified by specific task order, or as deemed 

necessary by the Town. All project calculations, supporting/reference information, 

correspondence, photos, Microsoft Office files, etc. shall be provided to the Town with 

the final submittal or upon request.  

• Drawings shall be prepared in standard engineering scale using AutoCAD version 2007. 

Final drawings shall be wet signed and stamped on 24-inch by 36-inch 4-mil Mylar.  All 

project AutoCAD files (i.e. drawing, x-refs, blocks, fonts, pen styles, etc.) shall be 

provided to the City on CD, DVD format or via email at the discretion of the Town.    

  

Permits  

• Assist the Town in obtaining approvals (and environmental permits as may be required) 

from applicable agencies. 

  

Bidding Stage  

• Assist the Town in answering bidder’s questions, attend pre-bid conferences, job walks, 

and perform constructability review of Town plans and specifications at the discretion of 

Town Staff.  
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Construction Stage  

• Attend pre-construction meeting at the discretion of Town Staff.  

• Provide construction administration and inspections, as needed. 

 

Subdivision Review 

• Review subdivision engineering plans for conformance to Town standards and best 

management practices 

 

4. TOWN RESPONSIBILITIES  

• Furnish a task order or scope of work request and provide general direction as needed for 

each project assigned.  

• Furnish available record drawings of existing facilities within the Town’s jurisdiction.  

  

5. PROPOSAL FORMAT GUIDELINES  

Interested Consultants are to provide the Town with a thorough proposal using the following 

guidelines:  

  

Proposal shall be typed and must contain no more than 20 typed pages including proposal 

sections A through I in the Consultant’s response excluding the Vendor Application form, 

Sample Plan, Fee Proposal, Index/Table of Contents, tables, charts, and graphic exhibits. 

Resumes of key personnel are not counted toward the 20-page limitation if inserted at the end of 

the proposal.    
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A 12-point font size is recommended for typed portion of the letters and proposal sections except 

smaller fonts are allowed for tables, charts and exhibits. The inclusion of 11” by 17” sheets are 

allowed if folded to fit the proposal.  

  

Each proposal will adhere to the following order and content of sections. Proposal must be 

straightforward, concise and provide “layman” explanations of technical terms that are used. 

Emphasis must be concentrated on conforming to the RFQP instructions, responding to the RFQP 

requirements, and on providing a complete and clear description of the offer. Proposals which 

appear unrealistic in the terms of technical commitments, lack of technical competence or are 

indicative of failure to comprehend the complexity and risk of this contract may be rejected. The 

following proposal sections are to be included in the Consultant’s response:  

  

A. Cover Letter  

A cover letter, not to exceed three pages in length, must summarize key elements of the 

proposal. An individual authorized to bind the Consultant must sign the letter. The letter 

must stipulate that the proposal price will be valid for a period of at least 180 days from 

the proposal due date. The cover letter must include the address and telephone number of 

the Consultants’ office.  

B. Statements of Qualification  

  Interested Consultants must provide its qualifications in the following areas 

1. Street rehabilitation or reconstruction projects 

2. Storm drainage projects 

3. Water distribution projects 

76



 

 

Statements should summarize the Consultant’s experience in the three project areas above 

and provide examples of projects performed by the Consultant which detail the scope and 

cost of the project, including the client name and contact information for each. 

Additionally, statements should identify the Consultant’s experience in subdivision 

review.  

C. Background and Project Summary Section   

 The Background and Project Summary Section must describe your understanding of the 

Town. 

D. Staffing   

Provide a list of individual(s) who will be working on projects for the Town and indicate 

the functions that each will perform. Include a resume for each designated individual. 

Upon award and during the contract period, if the Consultant chooses to assign different 

personnel to the project, the Consultant must submit their names and qualifications 

including information listed above to the Town for approval before they begin work. 

E. Sample Plans 

The Town may request sample plans for any projects the Consultants have identified in 

their Statement of Qualification  

F. Fee Proposal   

The fee proposal must include the firm’s schedule of hourly rates and rates for all sub-

consultants. The percentage mark up of reimbursable expenses, if any, shall also be 

specified in the rate schedule. The fee rate schedule is to be valid for the term of the 

contract. The contract to be negotiated. 
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6. PROCESS FOR SUBMITTING PROPOSALS  

♦ Content of Proposal  

The proposal must be submitted using the format as indicated in the proposal format 

guidelines.  

  

♦ Preparation of Proposal  

Each proposal shall be prepared simply and economically, avoiding the use of elaborate 

promotional material beyond those sufficient to provide a complete, accurate and reliable 

presentation.  

  

♦ Number of Proposals  

Submit four (4) copies plus one disk copy of your proposal in sufficient detail to allow for 

thorough evaluation and comparative analysis.  

  

♦ Submission of Proposals  

Complete written proposals must be submitted in sealed envelopes and received no later 

than 4:00 p.m. (P.S.T) on Friday, December 12, 2014 to the address below.  Proposals 

will not be accepted after this deadline.  Faxed or e-mailed proposals will not be 

accepted.  

William Powell, Town Manager  

Town of Minturn 

PO Box 309  

302 Pine Street 
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Minturn, CO 81645-0309 

  

RE:  ON-CALL CIVIL ENGINEERING DESIGN SERVICES  

  

♦ Inquiries  

Questions about this RFP must be directed in writing, via e-mail to: 

William Powell, Town Manager 

manager@minturn.org 

  

From the date that this RFP is issued until a firm is selected and the selection is 

announced, firms are not allowed to communicate for any reason with any Town 

employee other than the contracting officer listed above regarding this RFP. The Town 

reserves the right to reject any proposal for violation of this provision. No questions other 

than written will be accepted, and no response other than written will be binding upon the 

Town.  

  

♦ Conditions for Proposal Acceptance  

This RFP does not commit the Town to award a contract or to pay any costs incurred 

for any services. The Town, at its sole discretion, reserves the right to accept or reject 

any or all proposals received as a result of this RFP, to negotiate with any qualified 

source, or to cancel this RFP in part or in its entirety. All proposals will become the 

property of the Town of Minturn.  Proposals are subject to the Freedom of 

Information Act. The Town cannot protect proprietary data submitted in proposals.   
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7. EVALUATION CRITERIA  

  

The Town’s evaluation and selection process is based upon Qualifications Based Selection (QBS) 

for professional services. The Town may use some or all of the following criteria in its evaluation 

and comparison of proposals submitted.  The criteria listed are not necessarily an all-inclusive 

list.  The order in which they appear is not intended to indicate their relative importance.   

  

A. Relevant Experience- Contains evidence of relevant experience in the streets, drainage, and 

water projects 

B. Proposal Clarity - Use of terms and explanation throughout are understandable.  

C. Staffing and Qualifications- Experience of the firm, head liaison, and other key individuals 

assigned to the Town. Experience with projects of similar scope and complexity. A ranking 

will be performed with the subtotal score for each category and only the top contenders will 

be considered further.  

D. Reference Check- The Town may also contact and evaluate the Consultant’s and sub 

consultant’s references; contact any Consultant to clarify any response; contact any current 

users of a Consultant’s services; solicit information from any available source concerning any 

aspect of a proposal; and seek and review any other information deemed pertinent to the 

evaluation process 

E. Local Preference- The Town desires to hire as locally as possible 

F. Interview- After written proposals have been reviewed, discussions with prospective firms 

may or may not be required. If scheduled, the oral interview or video/voice conference 

interview, at the Town’s discretion, will be a question/answer format for clarifying the intent 
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of any portions of the proposal. The individual from your firm that will be directly 

responsible for carrying out the contract, if awarded, must be present at the oral interview or 

video/voice conference interview.  

G. A Notification of Intent to Award may be sent to the Consultant selected. Award is 

contingent upon the successful negotiation of final contract terms. Negotiations shall be 

confidential and not subject to disclosure to competing Consultants unless an agreement is 

reached. If contract negotiations cannot be concluded successfully, the Town may negotiate a 

contract with the another Consultant or withdraw the RFP.    

8. STANDARD TERMS AND CONDITIONS  

  

♦ Amendments  

The Town reserves the right to amend this RFP prior to the proposal due date.  Any 

changes will be notified on the Town of Minturn website: www.minturn.org.   

  

♦ Cost for Preparing Proposal  

The cost for developing the proposal is the sole responsibility of the Consultant. All 

proposals submitted become the property of the Town.  

  

♦ Contract Discussions  

The apparent successful firm will be required to sign a Professional Services Contract.  

Prior to award, the apparent successful firm may be required to enter into discussions with 

the Town to resolve any contractual differences. These discussions are to be finalized and 

all exceptions resolved within one (1) week from notification. If no resolution is reached, 
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the proposal may be rejected and discussions will be initiated with the second highest 

scoring firm. See Appendix B for a sample Professional Services Contract.  

  

♦ Financial Information  

The Town is concerned about Consultants’ financial capability to perform, therefore, may 

ask you to provide sufficient data to allow for an evaluation of your firm’s financial 

capabilities.  

  

♦ Insurance Requirements  

Under Minturn Municipal Code Section 6-4-70, contractors of the Town are required to 

provide insurance and disclose the types and amounts of such insurance.  

  

Please carefully review the Sample Agreement and Insurance Requirements before 

responding to the Request for Proposal enclosed herein. The terms of the agreement, 

including insurance requirements have been mandated by Town Council and can be 

modified only if extraordinary circumstances exist. Your response to the Request for 

Proposal must indicate if you are unwilling or unable to execute the agreement as 

drafted as well as providing the insurance requirements. The Town will consider this in 

determining responsiveness to the Request for Proposal.  
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ACTION ITEMS REPORT

From:  Town Manager

Oct. 28, 2014

Action Item Responsible staff Status

Eagle River Park Grant Hawkinson foundation wall installed, bathrooms being constructed in shop

"History Walk in the Park" and bathrooms Design for educational portion beginning

Rec Property Clean-up Martinez berm constructed. Continue grading, cleanup and beaufication

Boneyard Hawkinson slash piles cleaned, VSSA and boy scouts

Little Beach Park Powell

perfect ownership quiet title action to be filed

TAP grant--South Minturn sidewalks Hawkinson Grant submitted

grant denied

Memorialization Guidelines staff collecting models from other municipalities

Minturn Fitness Center Powell Bylaws approved pending CIRSA review

Rosenfeld Funding agreement drafted

Bidez transfer ownership to MFC

achieve 501.c.7 non-profit status

Minturn Education Fund Powell

Bellm achieve 501.c.3 non-profit status

scholarships awarded

Zoning Code Amendments Hawkinson staff review and recommendations

Powell P&Z review and recommendations

Sawyer Council review and adoption

Guide Sign Plan Metteer Staff provides plan for Council review first meeting Jan.

Take to CDOT for approval

Water Rate Structure and Rates Powell financial runs being performed by UEWSD

water committee Council reviews recommendation

Potential Amendments to Water Ordinance
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